Plan Sponsor Employer: 
Please copy and paste the below template onto your official letterhead before distributing to Participants/Employees.

Dear Valued Employee:
You are receiving this correspondence as you soon meet/have met your pre-tax contribution limit for this year and will begin using the age-based catch-up. The IRS requires all age-based catch-up contributions be made on a Roth (post-tax) basis for employees whose prior year Social Security wages exceeded $150,000. Below are the options available to you.
1. Contact your financial advisor and/or investment provider to ensure you complete any paperwork (if necessary) to establish a Roth account for your age-based catch-up contributions. Some investment providers will not require a new account to be established as they allow both pre-tax and post-tax contributions to be made to the same account.
2. Your contributions will be stopped when the pre-tax limit is reached and converted to Roth through the remainder of the year. Unless otherwise directed via the submission of a new Salary Reduction Agreement (SRA) to continue Roth contributions or begin contributing to a different plan, your deduction will revert to pre-tax in the first payroll of the next year.
3. Consider participating in both our 403(b) and 457(b) plans. Having accounts in both plans could allow you to contribute additional pre-tax monies without needing to utilize the Roth requirement of the provision. If you choose to participate in an alternate plan, a new SRA must be submitted for your new account.

If you have questions or would like more detailed information about this new provision, please contact your financial advisor or investment provider.

